
PART II - EMPLOYMENT



• Reference Date:  June 30, 2008

• Total Employment
Employment
includes persons who worked or received pay from 
the establishment. 

• working owners with or without regular pay
• salaried directors, managers and executives
• regular and non-regular workers
• persons on paid leaves
• persons working away from the establishment 

but paid by and under its control
• workers on strike
• unpaid workers without regular pay

Include:



• Total Employment                                 (continued)

Exclude:
• silent or inactive partners
• members of the board of directors paid solely 

for attendance at meetings
• workers on indefinite leave
• laid off workers for six (6) months or more
• persons paid purely on commission and without 

employer control
• consultants
• persons on retainer basis
• contract out/agency hired workers
• homeworkers



• Components of Total Employment

Working owners – working owners who do not 
receive regular pay.

Unpaid workers – persons without regular pay 
who work for at least one-third of the working time 
normal to the establishment.  Apprentices without 
compensation or student on-the-job trainees are 
included.

Employees - include managers/executives, 
supervisors/foremen and rank and file workers.  
Working owners receiving regular pay are also 
included.



Entry should be the sum 
of entries in items 1.3.1, 
1.3.2 and 1.3.3. 

3601.3. Employees 

Entry should be less than 
entry in item 1.3. 

01.2. Unpaid workers 

Entry should be less than 
entry in item 1.3. 

51.1. Working owners (without 
regular pay) 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)

Entry should be the sum 
of entries in items 1.1, 
1.2 and 1.3. 

3651. Total Employment



• Employees
Managers/Executives – workers whose main 
responsibilities are to determine and formulate 
policies and plan, direct, control and coordinate the 
activities of enterprises and organizations, or their 
internal departments or sections.  Working owners 
receiving regular pay are included.

Supervisors/Foremen – workers whose main 
responsibilities are to plan, direct, organize and 
supervise the daily activities of workers in the section 
or unit concerned with the production of goods or the 
provision of services, subject to the general directive 
of managers.

Rank and file workers – workers who do not fall 
within the managerial or supervisory classification of 
employees 



Entry should be less than 
entry in item 1.3.
Entry should be the sum 
of entries in items 
1.3.3.1 and 1.3.3.2. 

2701.3.3. Rank and file 

Entry should be less than 
entry in item 1.3. 

801.3.2. Supervisors/Foremen 

Entry should be less than 
entry in item 1.3. 
Includes working owners 
receiving regular pay 

101.3.1. Managers/Executives

Entry should be the sum 
of entries in items 1.3.1, 
1.3.2 and 1.3.3. 

3601.3. Employees 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



• Rank and File workers

Regular workers – workers hired to perform 
activities which are usually necessary or 
desirable in the usual business or trade of the 
employer and usually worked on permanent 
status. 

Non-regular workers – probationary workers, 
casual workers, contractual/project-based 
workers, seasonal workers and apprentices/ 
learners.



Entry should be less than 
entry in item 1.3.3. 
This should be the same 
entry as that in item 2.8.

501.3.3.2. Non-regular workers 

Entry should be less than 
entry in item 1.3.3. 

2201.3.3.1. Regular workers 

Entry should be less than 
entry in item 1.3.
Entry should be the sum 
of entries in items 
1.3.3.1 and 1.3.3.2. 

2701.3.3. Rank and file 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



• Non-regular workers

Probationary workers – workers on trial period 
during which the employer determines their fitness to 
qualify for regular employment, based on reasonable 
standards made known to them at the time of 
engagement.

Casual workers – workers whose work is not 
usually necessary and desirable to the usual business 
or trade of the employer.  Their employment is not for 
a specific undertaking or seasonal in nature.

Contractual/project-based workers – workers
whose employment has been fixed for a specific 
project or undertaking, the completion or termination 
of which has been determined at the time of 
engagement.  Agency-hired workers are excluded.



• Non-regular workers (continued)

Seasonal workers – workers whose employment, 
specifically its timing and duration, is significantly 
influenced by seasonal factors.

Apprentices/learners – workers who are covered 
by written apprenticeship/learnership agreements 
with individual employers or any of the entities with 
duly recognized programs.  Apprentices without 
compensation are excluded. 



Entry should be less than 
entry in items 2.8. 

2.8.2. Casual workers 

Entry should be less than 
entry in item 2.8. 

2.8.1. Probationary workers 

Entry should be less than 
entry in item 1.3.3.
Entry should be the sum 
of entries in items 2.8.1, 
2.8.2, 2.8.3, 2.8.4, and 
2.8.5. 
This should be the same 
as the entry in item 2.8.

501.3.3.2. Non-regular workers 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



Entry should be less than 
entry in items 2.8. 
Entry excludes agency-
hired workers, 
consultants and those on 
retainer basis.

2.8.3. Contractual/project-
based workers

Entry should be less than 
entry in item 2.8. 

2.8.5. Apprentices/learners 

Entry should be less than 
entry in item 2.8. 

2.8.4. Seasonal workers 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



Probationary 
workers

Casual 
workers

Contractual/
Project-
based 

workers

Seasonal 
workers

Apprentices/
Learners

Non-regular 
workers



Working 
owners

Unpaid 
workers

Managers/
Executives

Supervisors
/Foremen

Regular 
workers

Non-regular 
workers

Employees

Rank & File



• EMPLOYMENT OF SPECIFIC 
GROUPS OF WORKERS

Young workers – workers aged 15 to 24 years old 
as of reference date.

Female workers

Workers paid the minimum wage – workers who 
are paid the applicable minimum wage rates fixed 
by the Regional Tripartite Wages and Productivity 
Boards.

Persons with disabilities – workers suffering from 
restriction or different disabilities, as a result of a 
mental, physical or sensory impairment, to perform 
an activity in the manner or within the range 
considered normal for a human being.

(continued)



• EMPLOYMENT OF SPECIFIC GROUPS 
OF WORKERS 

Time-rate workers – workers paid on the basis of a 
time unit of work such as an hour, a day or a month.

Commission workers – persons working for the 
establishment who receive a basic pay plus a certain 
percentage of money received for a transaction (e.g., 
sales representatives) or purely on commission with 
employer control (e.g., bus drivers) or purely on 
commission without employer control (e.g., insurance 
underwriters)

Expatriate workers – Non-Filipino citizens 
employed in the establishment.

(continued)



Entry should be the sum 
of entries in items 2.5.1 
and 2.5.2. 

3052.5. Time-rate workers 

Entry should be less than 
entry in item 1.3. 

52.4. Persons with disabilities 

Entry may be equal to or 
less than entry in item 
1.3. 

502.1. Young workers

Entry may be equal to or 
less than entry in item 
1.3.3. 

1002.3. Workers paid the 
minimum wage 

Entry may be equal to or 
less than entry in item 
1.3. 

100 2.2. Female workers

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



Entry should be equal to 
or less than entry in item 
1.3.3.Note: 
Establishments engaged 
in insurance, real estate 
selling and trade would 
normally have entry in 
this item.

202.6. Commission workers

Entry should be less than 
entry in item 1.3.3. 

102.7. Expatriate workers 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



• Time-rate workers 

Full-time workers – workers who work at jobs 
which provide equal or more than the working time 
normal to the establishment.

Part-time workers – workers who work at jobs 
which provide less than the working time normal to 
the establishment.



Entry should be less than 
entry in item 2.5.
Entry excludes 
consultants and those on 
retainer basis. 

102.5.2. Part-time workers 

Entry should be the sum 
of entries in items 2.5.1 
and 2.5.2. 

3052.5. Time-rate workers

Entry should be the sum 
of entries in items 
2.5.1.1, 2.5.1.2 and 
2.5.1.3.

2952.5.1. Full-time workers 

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



• Full-time workers
− workers paid either on hourly, daily or monthly

basis.

102.5.1.3. Monthly

Entry should be less than 
entry in item 2.5.1. 

3052.5.1.1. Hourly

2952.5.1.2. Daily

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



Hourly Daily Monthly Part-time 
workers

Full-time 
workers

Time-rate 
workers



• AGENCY-HIRED WORKERS 
• workers hired through agencies/contractors to 

perform or complete a job, work or service 
within the premises of the establishment.  They 
are excluded from the total employment of the 
establishment.

• Security services
• Janitorial services
• General administrative
• Marketing/sales
• Packaging
• Transport services
• Production/assembly
• Research and development
• IT services

Services agency-hired workers usually carry 
out:



Entry should be the sum of 
entries in items 2.9.1 to 
2.9.10.
Total workers reported in 
this item are not part of 
entry in item 1 (Total 
Employment).

422.9. Agency-hired Workers

Entry may be equal to or less 
than entry in item 2.9.
If there is an entry, number 
of workers must be 
specified/

02.9.10. Others (specify)________________
__________________________________
__________________________________

02.9.9. IT services

02.9.8. Research and development

52.9.6. Transport services

02.9.5. Packaging

02.9.4. Marketing/Sales

42.9.3. General administrative

152.9.7. Production/assembly

82.9.1. Security services

Entry may be equal to or less 
than entry in item 2.9.

102.9.2. Janitorial services

Guidelines

Number 
of 

Workers
(2)

Item of Inquiry
(1)



• OUTSOURCING OR SUBCONTRACTING 

Sub-contracting – an arrangement whereby a 
principal agrees to put out or farm out with a 
contractor or subcontractor the performance or 
completion of a specific job, work or service within a 
definite or pre-determined period regardless of 
whether such job is to be performed or completed 
within or outside the premises of the principal.

Business process outsourcing (BPO) – the 
delegation to an organization/establishment 
contracted to take primary responsibility of providing 
a business process or function. 



• Production/assembly
• Finance/Accounting
• Procurement
• Data processing/encoding
• Human resource
• Learning/Training
• Billing and payment
• Customer contact /technical support
• Marketing/Sales
• Material transport/delivery
• Courier services
• Packaging/crating
• Research and development
• Others

Type of process outsourced/job contracted out:



DKNY

In case similar jobs 
are checked both in 
item 2.9 and item 3, 
validate with the 
respondent the 
proper job category 
to avoid duplication 
of entries

Production/assembly01

Courier services11

Packaging/crating12

Research and development13

Others specify) ________________

Material transport/delivery

Marketing/sales

Customer contact/technical support

Billing and payment

Learning/training

Human resource

Data processing/encoding

Procurement

Finance/Accounting

Type of process outsourced/ jobs 
contracted out

(Check as applicable)

3.1 Is your 
sub-

contractor a 
BPO 

provider?

Guidelines

14

10

09

07

06

05

04

08

02

03


